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Sale (Alt + S)

User can create multiple types of Purchase Voucher using this module.

On clicking

Sale

displayed to user as shown below:

Sale Details For Sales

option or on pressing the shortcut (Alt+ S), A popup will be

Data Entry (Cirl+F?)

Read Mode

= Voucher No:

Challan No:

* Voucher Date:
Challan Date:
Order No- Order Date:
Reverse Charge: Cash Transacl tion: []
= Party Name:

= Place of Supply:

* Currency:

~ | Supply Type:

* Currency Rate: 0.0000 2

Total Amount {INR]:
Tatal Amount (INR):
‘$| TCS (INR):
EWay Bill No:

Terms Day:
Dispatch By:

LUT No:

Praforma Invaice:

= ‘g‘ = GSTIN:
GSTIN of ECommerce:

IRN:

Export Type

Shipping Details

WP - With Payment

WOP - Without Payment || 5% N°-

Date: - Port:

(INR)

[ Name

Item Code

o |ade

Item
=p/Unit [Godown =js[Batch No [Packing No [Diff. %]

Ow|  Rate|Discount (%] Discount| Gross Amount] Item Charges| Invoice Amount]

Total: 0

<Mo data to displays

Al

Accounts Affected [F4) | voucher Level Charges [F5)|

Alc Name |Aic Group

<No data to display

Debit (INF): 0.00 Credit (INF) : .00

3

[ HSN Summary [INR)
|HSN/SAC Cade Taxable] Rate] 1G5T| CGST| SGST/UTGST

CESS[CESS Non Adval |

<Mo data to displays

Internal Notes
[Ctrl+N):

Quick Access Keys
Master Module Entiy (Insert)
Calculator [F2)

Item Details (F3)
Accounts Affected [F4)
Voucher Level Charges [F5]
Order Selection [F7)
Adjustment Details (F8)
Email (F10)
Upload/Download File(Ctil+F1)
Challan Selection (F11]
Item Batch Adjustment [Chil+B)
Item Level Charges [Crk+]

=3}
E-Invoice [Chil+E]
Send
[ Badd | & Edi
& Delete | & Print
B save B cancel
|_t)) Help ||t| Close |

| # Open Saved Record ‘

Shortcuts for any detail is displayed under the quick access keys section in the top
right corner of the screen, user can press the shortcut key to open the screen or can
simply double click on the label.

Note: Voucher No. will be shown as red till it is unapproved. Once it is approved, it

will be shown as green.

User can perform below activities on the list of Sale voucher.

Add (Alt +A)
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User needs to click on Add (Alt + A) button to add new sale voucher. On clicking
the Add button below screen will be displayed to user.

Sale Details For Sales

Data Entry (Ctrl+F2) Add Mode

= Voucher No: | * Voucher Date: | 31-03-2021 B Terms Day: 0 Total Amount (INR): Quick Access Keys
Master Madule Entry (Insert]
— Calculator [F2]

Order No: Order Date: - LUT No: +| TCS (INR): Item Details [F3)

Reverse Charge: [ Cash Transaction: [ Proforma Invoice: [] EWay Bill Mo Accounts Affected (F4)

Challan No: Challan Date: - Dispatch By:

P Voucher Level Charges (F5)
* Party Name: | ARULDASS SHEBAJENITTA - GSTIN: [3FROPSBIOFIZF - Tamil Nadu Voucher Address [F6)
= Place of Supply: 33 - [TamilNadu - | = Supply Type: [TR5 - GSTIN of ECommerce: Order Selection (F7)
Adjustment Details (F8)
Email (F10)

Export Type Shipping Details Upload/Download File(CtrlsF1)
WP - With Pagment N Challan Selection (F11)
WOP - Withaut Pagment|| B No: Date: ~ Poit: 5 Item Batch Adjustment [Cirl+B)

Item Level Charges (Ctil+!)

= Cunency: MR - * Curiency Rate: 10600 = IRN:

Item [INR]
Item Code == [Name o Are =p|Unit_[Godown =js[Batch No |Packing No |Diff. %] Q|  Rate[Discount (%] Discount| Gross Amount| Item Charges| Invoice Amount

<No datato display>

Tatal: 0
4 - i >

Accounts Affected F4) | oucher Level Charges (F5) | [ HSN Summary (INR) | E-Invoice [Cl+E)
|HSN/SAC Code Tarable] Rate] 1G5T| CGST| SGST/UTGST|  CESS[CESS Non Advol |
Alc Name [A/c Group

ARULDASS SHEBA JENITTA | SUNDRY CREDITORS

Send
3 Add B Edit
& Delete | 3 Print |~
i_ 4 save Hﬂ Qam:sl:i

Mo datato displays

Diebit (INF) : 0.00 Credit (IMF) : 0.00
- ] b

iiy)ﬂelp | @ close

Internal Notes

(Cul+N) Open Saved Record

User needs to add the required sale voucher details as mentioned under to Add new
sale voucher.

Sale Voucher Fields

Voucher No.: Voucher no. is the sale invoice number. Basis the voucher series
definition for sales there are three ways to get the voucher number.

. Manual - User can manually enter any voucher number.

. Automatic - Voucher number will be auto populated based on the
voucher series set.

. Both - Voucher number will be auto populated based on the voucher
series set which can be edited by user.
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Voucher Date: Voucher date is the sale invoice date. The default date set from the
user’s module will be displayed to user by default, user can set any date as voucher
date.

Terms Day: Term’s day is the payment terms day that user needs to enter.
Challan No.: Challan no is for reference if sales invoice is issued against challan.
Challan Date: Challan date is the date of issuing challan.

Dispatch by: Dispatch by indicates the mode of dispatch of goods.

Order No: The number assigned to the order is mentioned over here.

Order Date: The date at which the particular sale order is defined is mentioned
over here.

LUT No: LUT number is the number for letter of undertaking in case of exports.
If Export Without Payment is selected, then LUT number is mandatory. User can
enter LUT number by clicking on the beside LUT label, below screen will be
displayed to user:

ryr—
Data Enty [ view | Add Mode

Quick Access Keys
Company : HF Company = EMail (F10)

Financial Year : 2016 - 2017 -
Start Date - 14-04-2016 - End Date : 08-03-2017 -
LUT Mo : 4545

F1 - General Help
£ Add & Edit

B Delete X% Export
4 oK || cancel
O Next £ Prior

[ First O Last

@) Help [ Close
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Cost Center: Cost Center allows user to enter the cost center name to book the
order. Cost center name will be enabled only if cost center affected checkbox is
checked while creating an account.

Reverse Charge: Reverse charge check box is to specify if the invoice is booked
under Reverse Charge Mechanism.

Cash Transaction: Cash Transaction checkbox is to specify if the invoice is
issued for cash sale.

Proforma Invoice: A Proforma invoice checkbox is used if a customer requests
the user to produce a document for goods or services yet to be delivered or before
the sale actually happens.

Party Name: Party Name can be selected from the dropdown list of added
customers in account definition module, or if new party is to be created then click
on plus icon to add party account.

GSTIN: All the added GSTINs for the added party will be displayed under the
dropdown and user can select any GSTIN from the list.

Place of Supply: The place of supply will be auto populated basis the GSTIN of
the party. If GSTIN is not present, then place of supply will be selected based on
state of the party. User can change the POS basis the delivery of goods.

Supply Type: Supply type will be based on the company GSTIN and Place of
supply. If both are same then it is an intrastate supply and if both are different, then
it is an interstate supply.

GSTIN of E-commerce: If the sale is through ecommerce website, then GSTIN of
ecommerce is to be mentioned by user.

Currency: User can transact in other currency also. If user is transacting in some
other currency, other than the base currency, user can select it from the drop down.

Currency Rate: If user has selected transaction currency other than the base
currency, then user needs to select currency rate of the transaction.
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Export Type with Payment: If user is exporting with payment of IGST- user can
select this check box.

Export Type- without Payment: If user is exporting without payment of IGST-
having LUT- user can select this checkbox.

Shipping details:
Bill No. Shipping bill no is to be entered.
Date. Date mentioned on bill is to be entered.
Port. Port code is to be entered.
Note: Field marked with * are mandatory field
Calculator(F2): A Calculator will be displayed.

Item Details(F3): User will be redirected to the item grid to add items in the
voucher on pressing F3 key.

Item

1
[l |

|Ilem Code l:,‘HName H,_,EllLInil ‘Endnwn %_Hﬂal[:h No ‘Packing Mo |Dif[, Xl Qlyl Rate|Discount [z]| Discoun t| Gross Amount| Invoice Amnunll Taxable Valuel Halel

2638 far cry 4 BAG  shahrukh 0 55.00  8.965.00 453.075.00 453.075.00 4533.075.00 0.0

Total 1 56.00 453.075.00 453.075.00

4 il ]

Accounts Affected(F4): User will be redirected to the accounts affected section to
view the list of accounts affected for the given transaction.

Accounts Affected (F4) | Voucher Level Charges [F5)

Afc Hame |Afc Group | Amuunt| w | Of =

Y2 LTD |SLINDHY DEBTORS 94500 D 94 =

CGST 2.50% DUTIES AMD TA<ES 2280 C :

SGST 2.50% DUTIES AMD TA<ES 2280 C :
Drebit : 945,00 Credit : 945,00

4 i 3
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Voucher Level Charges(F5): User will be able to create charge on particular
voucher from the list of charges created in to charge definition module by using F5
button, which redirected to the voucher level charges section to view the list

of charges at voucher level. User can add outward freight, or any other amount
charged to the customer in invoice in voucher level changes.

Accounts Affected (F4) | Youcher Level Charges [F5]
Charge Code H,H Flate| Amuunl| G5T Hate| G5T A.muunt| ITC|Calc In Stock?
| 0.00 0.00 0.00 0.a0 0.00
Total: 1 0.00 0.00 0.00 |

HSN Summary: HSN Summary basis the item added will be auto populated.

Voucher Narration (F12): Voucher Narration is for user to enter any description
for the transaction which is to be printed on the voucher.

Internal notes (Ctrl + N): Internal Notes is for user to enter any description for
their own reference which shall not be printed.

Quick Access Keys

Master Module Entry (Insert): User can add any record in the configuration
modules during making any transaction by pressing insert key while mouse is
pointing the field for which master is required.

Voucher Address(F6): An Address popup will be displayed to user for entering
bill to ship to details when user create invoice in party name and shipped goods to
third party.
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I‘ Address Details
Dispatch From - C[l"
Mame: HP Company GSTIN : [D1ASDFG1234212P
Address - addiess line
address line 2
City - |city name PinCode: 202001
[ State: |Jarmmu & Kazhmir -
| Bill To
Mame: :f4:d560:54 GSTIN : |24ABCDE1234F1=5
Address - SDGOHOE
dszjfhgzuid
City - bhuy PinCode: 514564
Country: |ndia - State: Gujarat -
ShipTo - c[::
MName: 5445654 GSTIN : |244BCDE1234F125
Address : SDGDHOK
dsjfhgzuid
City : bhuj PinCode: 514864
Country © [ndiz - State: [Gujarat =
Mazter Module Entry [Insert] ﬁl Close

Order Details(F7): An order adjustment popup will be displayed to user on
pressing F7 Key for adjusting the Sale Order Details in Sale Voucher as shown
below:

Item Godown Batch Ho Packing No  Rate aty Order Ho [Whole Drder)
0.00 + |noo

<Press Enter in Qty or Order No to make entries>

Order | Qty
[Date [No Type Item Name Godown Batch No Packing No Rate]ls Performa| Order|  Balance| Used|

¢Na data ta display>

<CHl + 5 to adjust all records>
w b U] 37 ) U £ Tyl 1) & ok

<Ctl + D to clear all adjusted records>
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&

Adjustment Details(F8): User can adjust advance receipt against particular sale
voucher also TCS amount if any can be adjusted. An adjustment popup will be
displayed to user on pressing F8 Key as shown below:

Adjustment Details

Adjustment [F3] |
Type | Amount [INH]‘ |Heference Ho

Advance Adjustment 114800000 456

Adjustment Details [F4)
VYoucher Type |
Receipt

Voucher No
tos adv2

Amount (INR)|TCS Adjustment (INR) |
1,050,000.00 105,000.00

123

E0,273,220.00

tcsady

Receipt

98.000.00

1.148,000.00

5800

105,000.00 ‘

<Press [F3)] to get focus to ‘Adjustment’ grids
<Press [F4)] to set focus to ‘Adjustment Details" grid>

Pending TCS for Advance Adjustment: 60,273.22
<Press Ctrl + D to delete all records>

| & save |I

Users need to use F3 to adjust adjustment grid, F4 for adjustment detail and
Ctrl + Delete to delete records from it.

Email(F10): An Email screen will be displayed for user to send any support related
email to support or send sale invoice in attachment.

Item Batch Adjustment (Ctrl+ B): User can adjust items from the batch created.

User just have to enter the adjustment gty in the screen as displayed below:
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Batch Adjustment.

x
Batch Details (F3) |
Balch No Expiry Date Adj. Oty Balance Oty Total Qty[Voucher Ho Voucher Dale  [Voucher Series Serial Mo Mfg. Date |
Click here ta define a fiter
B 16032001 40.00 g0.00 50.00 Feb/2/2021 16-02-2021 1 16022021
Item: ITEM 2 Qty - 40.00
Godown: Cygnet Biztech Private Limited

Unit - NOS Expired Batch

| & Save ‘

Item Batch Status (Ctrl+ Q): User can see the batch status, its adjustment details
in this tab. Screen as below will be displayed to user.

Ttem Batch Status.

x
Batch Status ‘
Batch No Sernal No Mfg. Date Expiry Date Voucher No ‘Youcher Date
1

Is Cancelled (Unit Batch Qty| Used Qty Total Used Qty| Total Balance [{ly‘
16-02-2021 16:03-2021 CAM 16-02-2021 NOS 4000 -10.00 10,00 30.00

This is the intellectual property of Cygnet Infotech Pvt. Ltd. and unauthorized use of this document
shall not be entertained.



@ Cygnet FACE

Financial Accounting Comprehensive & Easy

Item level charges (Ctrl + I): User can add the charges at item level by pressing
the Ctrl + I Keys. Below screen will be displayed to user.

Charge Detail: [F5)
Code o] Fiate Amount

<Mo data to dizplay:

Tatal: 0 ‘

Item: abc Gross Amount: 440.00
<Presz Chl + D to delete current record> Godown: Surpa

Upload/Download file (Ctrl + F1): User can upload/download the supporting
documents as an attachment of the voucher for their reference.;

Attechment Details |
Upload Download |File Mame Description |

<Ma data to display:

Add Record (F3)

Double Click to open file [E Close [ Download All
Delete Record [Cul+Delete]
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Export (Face to Face Import) (Ctrl +R): User can export the file for the
transaction which can be further imported by the customer who is using Cygnet
FACE as an accounting software to automatically book the sale. user can do face to
face import by pressing Ctrl + R Keys.

Browse for Folder

Select a directory to export file

B Desktop
. € Network
- Libraries
2 Het Shelat
4 8 Computer
. "-;, Local Disk {C:)
= Local Disk {D:)
+ o Local Disk (E:)
installation video
OpenQffice 4. 1.5 (en-US) Installation Files

—

After selecting the folder in which user wishes to store/export the data, another
pop-up will be generated as shown below:

i, D[Data exported successfully.
| C:\\3B-121ul2019 15_37_36.fie

J Ok

Edit (Alt+ E)

User needs to click on Edit (Alt + E) button to edit sale voucher details.

User needs to update the voucher details and click on Save (Alt + V) button to save
the voucher or can cancel the edited order details by clicking on Cancel (Alt +C)
button.
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Note: User will not be able to edit party name.
Delete (Alt + D)

User needs to click on Delete (Alt + D) button to delete the existing sale voucher.
On clicking the Yes button, the selected order will be deleted form the list of sale
voucher and on Clicking No button the user will be taken to previous tab.

Print (Alt + P)

User needs to click on Print (Alt + P) button to print the sale voucher.

Open Saved Record (Alt + O)

On clicking the Open Saved Record (Alt + O) button, user will be able to see
below screen where in user can access previously saved records based on search
options.

Open Previously Saved Record.

Youcher No: [[¥oucher Date ] Party Name: Place of Supply Supply Type [¥|Exclude Cancelled
10-12-2020 - - - - - | [ Load Data (F5) |

Saved Records Details (F3) -
|Date [Vouches / Invaice No. |Party / Account Name [BSTIN [Place of Supply  [Supply Type [Currency | Amount[Nanation [cancelled |

Click here to define a filter
30-09-2020 |1 Registered Dealer 24ARDPP5E6THIZT |24-Gujarat INTER INR 115,640.00| ]
30-09-2020 10 Debtor2 20-Jharkhand INTER INR 907.302.00
30-09-2020 11 Debtor2 33-Tamil Nadu INTRA INR 1.050.200.00 I 3
30-09-2020 12 Debtorl 31-Lakshadweep  INTER INR 1.059.168.00
30-09-2020 13 Registered Dealer 24ARDPPSEETHIZT 24-Gujarat INTER INR 987.000.00
30-03-2020 14 Registered-intra 33AAACPA567E1ZK  33-Tamil Nadu INTRA INR 686.000.00
30-09-2020 15 Export dealer 99-Other Country  INTER INR 8.900.00
30-09-2020 16 Export dealer 99-0ther Country INTER INR 87.600.00
30-09-2020 17 Composition Dealer INTER 24ABCDET11THIZA 24-Gujarat INTER INR 54,880.00
30-03-2020 18 Composition Dealer INTRA 33ADBFCS567E1ZA  33-Tamil Nadu INTRA INR 160,008.00
30-09-2020 19 SEZ Dealer 33AAACP7567E1ZE  33-Tamil Nadu INTER INR 98.760.00
30-09-2020 20 SEZ Dealer 33AAACPTS67E1ZE  33-Tamil Nadu INTER INR 45.000.00
30-09-2020 21 Composition Dealer INTER 24ABCDET111HIZA 24-Gujarat INTER INR 66.080.00
30-09-2020 23 Deemed Export dealer 33AACDPE754E1ZH  33-Tamil Nadu INTRA INR 93,102.00
30-03-2020 24 Registered Dealer 24ARDPP566THIZT 24-Gujarat INTER INR 895,502.00
annnaran ac (S e e e ALILARRRERETIATT Asrioo mTE n wn 470 nan nn

-

4 I | »

<Click open button or Press Enter or Dbl click in arid to open selected record for editing or deletion> | @Help | [ Open || @ Close | I

Close (Alt + S)

On clicking the Close (Alt + S) button, sale tab will get closed.

Help (Alt + H)
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On clicking the Help (Alt + H) button, user will be redirected to help manual of
sale Tab.
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