@ Cygnet FACE

GSTR-3B (ALT + B)

This is GSTR-3B Return that is required to be filed by regular taxpayer on GST
Portal

3

On clicking the S option or on pressing the shortcut (ALT + B), “GSTR-3B”

window will appear as below.

GSTR3B. x
Iype Show Editing Section? | Load Last Edited Data?
© Monthly () Yearly | Retyrn Period (MM-YYYY): 07-2019 Date: [01-04-2019 - |[31-03-2020 - | ZLoadData(F5) | ESave M Export | @Help | @ Close |

<Press Enter / Dbl click in grid for drill down (only for logged in Branch] to entry>
Actual Data

Section 3.1 | Section 3.2| Section 4 Section 5] Section 5.1 |

Section 3.1 |
Description | Taxable Value Tax Central Tax State / UT Tax CESS|

<Mo data to display>

Note: The Return displayed for Logged in Branch.
Now, we can retrieve/fetch the data Return Period wise.

We can use below mentioned shortcuts for further extractions and functions.
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Load Data(F5)

User needs to click on Load Data (F5) button to load the report after the filter

action. The loaded Data will look as below:

GSTR3B. x I
TIype Show Editing Section? | Load Last Edited Data?
© Monthly () Yearly | peturn Period (MM-YYYY): [[FEZIE Date: [01-04-2018 - |[31-03-2020 | 2 Load Data (F5) | @ Save | = Expont | @ Help | @ Close |

<Press Enter 7 Dbl click in giid for drill down [only for logged in Branch) to entry>

Actual Data

Secion 3.1 | Section 3.2 Section 4| Section 5 | Section 5.1

Section 3.1 |

Description [ Taxable Value Integrated Tax Central Tax State / UT Tax CESS |

(a) Dutward tawable supplies (other than zero raled, ril iated and evempled] 1.043,050.63 176.409.14 £.210.00 £.210.00 ]

ate
Voucher | Item

[Series Date No Supply Type [Name T anability Qty| Rate Taxable Value| GST Rate IGST CGS1
&) Type: Sales 52.00 1,045,050.83 176,408.14 £.210.0
52.00 1,043,050.83 176,409.14 £.210.00

4 il

3

Note: The Return displayed for Logged in Branch.

Drill down entry

To go to the voucher, user needs to double click on the record line visible in the

report. User will be redirected to that voucher.

Show Editing Section? (Alt+ W)

This function allows you to manually edit the 3B data that is to be filed on Portal
and gives you viewing option for later period, in order to reconcile the uploaded

data and books data if any.

The editing section screen looks as below:
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I GSTR3E. x
Ivpe v/ Show Editing Section? Load Last Edited Data?
© Monthly ©) Yeatly | Rotyrn Period (MM-YYYY): [07-2019 Date: [01-042019 - |[31-03-2020 - | 2 Lond Data (F5) | @ Save | = Export | @Help | @ Cloge |
W<Press Enter / Dbl click in grid for drill down (anly for logged in Branch) to entiy>
Actual Data Edited Data
Section 3.1 | Section 3.2 | Section 4| Section 5 | Section 5.1 Section 3.1 Section 3.2 | Section 4] Section 5 Section 5.1
Section 3.1 i
Description [ Tanable Value |Descripti I Taxable \
() Dutward takable supplies (other than zero rated, nil rated and exempted) 1,045,050 83 17640 &) Outwerd taksble supplies (other than zera rated, il 1ated and exempted) B
[b] Dutward taxable supplis [ze10 rated) [b] Dutward taxable suppliss (ze10 rated)
[c) Other qutward supplies (Ml rated, exempted) ) Other outward supplies (Mil rated, exempted)
[d] Irwvard suppiies [liable to reverse charge] [d] Irweard supplies [liable to 1everse charge]
[e] MonS T outward supplies [e] MonGST outward supplies
4 [
Voucher =
[Series Date No Supply Type [Name Taxabili
& Type : Sales 1
+ [GSK Sales 01-07-2019 GSKAD7/156/19-20 INTER gsk license 18% Taxable I
‘+ GSK Sales 01-07-2019 GSKAT/157/19-20 INTER gsk license 18% Taxable
+ GSK Sales 01-07-2019 GSKA7/A58M19-20  INTER gsk license 18% Taxable
+ GSK Sales 01-07-2019 GEKA7/163/18-20  INTER gsk license 18% Taxable
+ GSK Sales 02-07-2019 GEKATAE0ME-20  INTER gsk license 18% Taxable
+ GSK Sales 02-07-2019 GSKATAG1M8-20  INTER gsk license 18% Taxable
+ GSK Sales 02-07-2019 GSKATA62/19-20  INTER gek license 187 Taxable
+ GSK Sales 02-07-2019 GSKA7/163/19-20 INTER gsk license 187% Taxable
+ GSK Gales 03-07-2019 GSKAD7/164/19-20  INTER gek license 187 Taxable
+ GSK Sales 03-07-2019 GSKAD7/165/19-20 INTER gsk license 187% Taxable
+ GSK Sales 03-07-2019 GSKA?/16E/19-20  INTER gsk license 187% Taxable
+ [GSK Sales 03-07-2019 GSKATAE7H9-20 INTER gsk license 18% Taxable
+ GSK Sales 0307-2019 GSKA7T/168/19-20  INTER gsk license 18% Taxable
-
4 i » 4 i »

Export (Alt + E)

User needs to click on Export (Alt + E) button to export the report. On
clicking Export button, user will be asked for the path to export the report as

shown below:
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() Save As H

Savein: | [ Desktop W @ ‘]?' il B g
[l ) ,
I e J ? Het Shelat L This PC
. LT
Recent places LT ;
m | 6
_ | Libraries . Metwork
il
Desktop -
== E |l FACE-BA f’ feature list images
w=all
Libraries
[ I Saral software images
A
This PC
= 3
@
Metwork
File name: || W | | Save
Save as type: Excel files (*xls) W Cancel

User needs to specify the path and click on save button to export the list
successfully. Export can be done in .json file.

Help (Alt + H)

On clicking the Help (Alt + H) button, user will be redirected to help manual of
GSTR-3B Tab.

Close (Alt + S)

On clicking the Close (Alt + S) button, GSTR-3B Report will get closed.
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GSTR3BFILING FROMFACE
Step 1: Go to FACE application- Returns- GSTR3B-select period- load data

Screen as below will appear. Select export option and save the JSON "~ on desired
location

GSTR3B.
Iype Show Editing Section?  Load Last Edited Data?
@ Monthly Yearly S —
Retum Period (MM-YYY): [T Date: (1042020 - |[31-032021 - [ZLoad Data (F5) | @save | SuExport | @Helo | BiCioss
<Press Enter # Dbl click in grid for drill down [only for logged in Branch) to entry>
Actual Data.

Section 3.1 | Section 3.2 | Section 4] Section 5| Section 5.1 |
Section 3.1 |
| Tasable Value Integrated Tax Central Tax State / UT Tay CESS|
507220000 647.940.00 115,032.00 11503800 ]
24026000 18,8480
167300000
27052500 4963450

Voucher | ltem
Type Date [No [Supply Type [Name Tanability ay| Rate Tanable Value| GST Rate 165T caswl
507220000 647.340.00 15,0580

16.00

1600 5.072.20000 647.340.00 115.038.00
>

Step 2: Login to https://services.gst.gov.in/services/login With your username &
password.

iﬁi Goods and Services Tax

Home: GSTlaw  Downloads -  Search Taxpayer -  Help and Taxpayer Facilities

Login
® indicates mandatory fields
Username*
Bonny6308
Password®
Type the characters you see in the image below*

285027

LOGIN

Forgot Username Forgot Password

@ First time login: If you are logging in for the first time, click here to
log in
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Step 3: Go to Return Dashboard

% Goods and Services Tax

Dashboard Servioes - GST Law Dowrdoads « Search Taxpayer « Help and Taxpayer Faolitees

12/11/2020 16130 FA0.34.03,193

Welcoms % GST Commen Ponal

RITURN DASMBOARD » VIEW NOTICE(S) AND ORDER(S) »
Cuitk Links
ANNUAL RETURN »

Else Go to CONTINUE TO DASHBOARD »

Step 4: Select the period for filing

Goods and Services Tax

2}

Daihitard STV - G5T Low Dxreraloads = Seach Taxpaper « Help and Taaparper Facidics

Filg Raturns
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Step 5: For GSTR3B Select “Prepare Offline”

ﬁ Goods and Services Tax

Duandboard Serviors = GET L : § = t = el and Taparyer Dacilfties

Fila Rgburrd

Ao Dralved detadlls [For view only) it - dralted TTC St emsent
GRTRZA GETRIS

D tails ol ouitward supplics ol goods
0l SETWe0Es

Step 6: Select the JSON file extracted from FACE

% Goods and Services Tax

Search Taxpayer = Help and Taxpayer Facilities

5 GSTR @ English

Offline Upload and Download for GSTR1
L Drrwvrdcad

B No off

Invsice Upload

Choose Fil | Mo e chosen
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