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Purchase Report (Alt + U)

This report shows the detailed record of all the entries done under Purchase
module.
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On clicking the option or on pressing the shortcut (Alt+ U), “Purchase
Report” window will appear.
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Now, we can retrieve/fetch the data as per our requirement and as per the specific
condition by using the left task bar which states the date range, branch, maker-
checker status, voucher series, supplier, e-way bill, with optional viewability of
attachments, RCM, ITC details, item details, charge details, cash transaction,
currency details, internal notes, voucher narration.
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We can use below mentioned shortcuts for further extractions and functions.

Load Report (Alt + L)

User needs to click on Load Report (Alt + L) button to load the report after the
filter action. The loaded Report will look as below:

Purchase Report.

[ Export]~ [ & Erimt- || @ Hielp | @ Cloze <Press Enter / Dbl click in grid for drill down to entry or to View attached documents (Logged-in branch only)>
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Purchase Details
Date [No [Branch Supplier GSTIN Place of Supply Invoice Amount (Base)[Cancelled | Name 1
Click hers to define a fiter
01-082020 st DEMO BRANCH CYGNET INFOTECH PRIVATE LIMITED J4BABCCSIZIANZE  24-Gujarat 141,500.00 TEST [
01082020 test5 DEMO BRANCH CYGNET INFOTECH PRIVATE LIMITED J4BMBCCSIZTAIZE  24-Guijarat 334176.00 TEST [
01082020 st DEMO BRANCH CYGNET INFOTECH PRIVATE LIMITED 4BABCCSIZTAIZE  24-Guijarat 501,264.00 TEST [
01092020 10 DEMO BRANCH POLYCAB INDI4 LIMITED] OGASACPGATAEIZH  33-Tamil Nadu 10.071.00 TEST (
03092020 & DEMO BRANCH ARULDASS SHEBA JENITTA IOFROPSE40SFTZF  33-Tanil Nadu 1.413.00 ITEM 2 i
04092020 4 DEMO BRANCH BHAGWANSINGH SHOBHA J3OZKPSOSTNIZY  33-Tanil Nadu 1.545.00 TEST 4
05092020 13 DEMO BRANCH UISAKA INDUSTRIAL COMPONENTS PRIVATE .. DSAAACUTEBMTZE  ¥3-Tamil Mady £,183.00 TEST i
08-09-2020 18 DEMO BRANCH ROMCH POLYMERS PRIVATE LIMITED 260AACR4524P177 33-Tamil Nadu E.204.00 ITEM 2 [
08082020 7 DEMO BRANCH POLYCAR INDIA LIMITED IZAMACPEATAEIZM  33Tamil Nadu 52,906.00 TEST [
10032020 14 DEMO BRANCH VINAY BOMB 23ABAPBOSEICZZT  33-Tamil Nadu 2012.00 TEST [
10092020 8 DEMO BRANCH UNICOM INFOTEL PRIVATE LIMITED SPAMACUIIEEPIZZ  33-Tamil Nadu 77.443.00 TEST [
12092020 19 DEMO BRANCH NEW ERA TRADERS JIABFNST2ACIZT  33Tamil Nadu 56.661.00 TEST i
12092020 ] DEMO BRANCH BHARTIAIRTEL LIMITED JIDAACE24GIZU 33Tamil Nadu 559,00 TEST [
14092020 1 DEMO BRANCH MALABAR RESIDENCY I20AHFMAETICTZR  33-Tamil Nadu 2195.00 ITEM 2 r
19092020 17 DEMO BRANCH TECHNO ELECTROMECH PRIVATE LIMITED  2444DCT7085L12w  33-Tamil Mady 51650.00 ITEM 2 N
20032020 12 DEMO BRANCH SUNDARARASL VEERASAMY F3AUWPVIITIDIZC  33Tamil Nadu 100,442.00 TEST (
25082020 5 DEMO BRANCH ARULDASS SHEBAJENITTA JIFROPSEA0SFIZF  33-Tamil Nadu 2125.00 ITEM 1 £
30032020 16 DEMO BRANCH SPOTOM LOGISTICS PRIVATE LIMITED JABANCSSEASITZF  33Tamil Nadu 1,185.00 TEST ¢
30092020 5 DEMO BRANCH POLYCAB INDI4 LIMITED OGASACPGAT4EIZH  33-Tamil Nadu 270525.00 FCM Service ‘
1102020 test2 DEMO BRANCH PAYPAL PAYMENTS PRIVATE LIMITED TPANGCPAMIRIZF  24Guijarat 226,00 TEST 3
1102020 test3 DEMO BRANCH PAYPAL PAYMENTS PRIVATE LIMITED 2PANGCPAMRGIZF  24Guijarat 452,00 TEST r
102020 festd DEMO BRANCH PATPAL PAYMENTS PRIVATE LIMITED 27OABCP444RETZF  24-Gujarat 90400 TEST 3
2311-2020 1 DEMO BRANCH PayPal PAYMENTS PRIVATE LIMITED 27AAGCPA442G12F 24-Gujarat 226.00 v TEST r
23112020 2 DEMO BRANCH PAYPAL PAYMENTS PRIVATE LIMITED JPANGCPAMIGIZF  24-Guijarat 465,00 TEST i
3012020 Now/1/2020 DEMO BRANCH BHARTIAIRTEL LIMITED J3AACE2E34GIZL 33Tamil Nadu 9,968.00 ITEM 2 i
Total 1.991.891.00

Drill down entry

To go to the voucher, user needs to double click on the record line. User will be
redirected to the Purchase voucher.

Export (Alt + E)

User needs to click on Export (Alt + E) button to export the report.
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User can export report as well as the attachments of each entry of the report from
the drop-down list. On clicking Export button, user will be asked for the path to
export the report as shown below:
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User needs to specify the path and click on save button to export the list
successfully. Export can be done in .xls and .csv file.

Print (Alt + P)

On clicking the Print (Alt + P) button, print preview window will appear.
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Close (Alt+ S)

On clicking the Close (Alt + S) button, purchase report tab will get closed.

Help (Alt + H)

On clicking the Help (Alt + H) button, user will be redirected to help manual of
purchase report Tab.
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