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GSTR-2A (Alt + S)  

This is GSTR-2A Reconciliation form, which provides reconciliation between 

purchase register of the books and the ITC reflecting in 2A of the portal. 

On clicking the  option or on pressing the shortcut (Alt+ S), window will 

appear as below.  

 

 

Note: The Return displayed for Logged in Branch. 

Now, we just have to select excel file downloaded from the portal of particular 

return period and this report will show the reconciliation of credits between books 

and Portal as below: 
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We can use below mentioned shortcuts for further extractions and functions. 

Export (Alt + E)  

User needs to click on Export (Alt + E) button to export the report. On 

clicking Export button, user will be asked for the path to export the report as 
shown below: 
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User needs to specify the path and click on save button to export the list 
successfully. Export can be done in .xls and .csv file.  

Help (Alt + H) 

On clicking the Help (Alt + H) button, user will be redirected to help manual of 
GSTR-2A Tab. 

Close (Alt + S) 

 On clicking the Close (Alt + S) button, GSTR-2A Reconciliation form will get 

closed. 

 

Download of GSTR2A & Reconciliation in FACE 

Step 1: Login to https://services.gst.gov.in/services/login with your username & 

password. 

 

  

 

 

https://services.gst.gov.in/services/login
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Step 2: Go to Return Dashboard 

 

Step 3: Select the period for filing 
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Step 4: Select download option in GSTR2A 

 

Step 5: Select the OPTION “Generate Excel File to Download” 
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Step 6: Once the 2A is generated after. Go to FACE application- Returns- 2A 

Enter period and select file option 

 

Step 7: Once file is selected reconciliation will be done automatically and result 

screen will be shown as below: 

 


