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Custom Print Template (Alt + P) 

Custom Print Template helps user to customize the sale invoice template based on his 

preference and customer requirement. 

On clicking the  option or on pressing the shortcut (Alt+ P), a popup will 

be displayed to user as shown below: 

 

Three default templates for sale will be shown on the screen based on composition, 

GST and non-GST type.The user can select the template he wants to use to generate 

invoice. The user can also copy the base templates and edit the template based on the 

requirement. 

 Copy (Alt + O) 

On clicking the Copy (Alt + O) button, the selected template will be copied. You can 

edit the template based on the modifications required and set it as default print. The 

shortcuts to edit the template are shown in green text. 
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Preview (Alt + P) 

On clicking the Preview (Alt + P) button, you can preview the previously created 

voucher based on the selected template. 

 

 

 

 

 

Add (Alt + A) 
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On clicking the Add (Alt + A) button, user can add a new template based on his 

preference. Before that, the user needs to select the base template type. 

 

Save (Alt+ V) 

On clicking Save (Alt+ V), changes done to the custom template can be saved. 

Cancel (Alt + C) 

On clicking Cancel ( Alt + C), changes will be discarded. 

                                                          Close (Alt + S) 

 On clicking the Close (Alt + S) button, custom print template tab will get closed. 

                                                            Help (Alt + H) 

On clicking the Help (Alt + H) button, user will be redirected to help manual of 

Custom Print Template 

 


