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GSTR-2A (Alt+ 95)

This is GSTR-2A Reconciliation form, which provides reconciliation between
purchase register of the books and the ITC reflecting in 2A of the portal.

On clicking the i option or on pressing the shortcut (Alt+ S), window will
appear as below.

2A Reconcil liation Form. x

Beturn Period (MM-YYYY): | SelectFile % Export | @ Help | § Close ”

Note: The Return displayed for Logged in Branch.

Now, we just have to select excel file downloaded from the portal of particular
return period and this report will show the reconciliation of credits between books
and Portal as below:
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2A Reconciliation Farm. x
Return Period (MM-YYYY): |7 Select File <Press Enter / Dbl click in voucher giid for drill down [only for logged in Branch)> = Export | @Help || [ Close
File: C:\Users\mkgianani\D esktop\33AAACPE474E 1ZK_092020_R2A xlsx
B2B [CONR|
B2B Reconciliation Details -
Rec Type |GSTIN Afc Name Inv. No Inv. Date | Inv. Amt| POS |I5 RCM ‘ GSTRate| Taxable IGST‘ CGST‘ SGST‘ CESS
Click here to define a filter
I=) Data available in FACE and GSTN
BOTH J3ZKPSO4ETNIZY  BHAGWANSINGH SHOBHA RP/287/20-21 04-09-2020 1.545.00 T amil Nadu N 18.00 1.309.23 117.83 nres
BOTH 32688CPE47AE 1M POLYCAR MDI& LIMITED KL7325202110 08-03-2020 53,905.94 T amil Nadu N 18.00 45.683.00 822254
BOTH 278AACIN3E6P1ZZ UNICOM INFOTEL PRIVATE LIMITED TRD20210108 10-08-2020 77.448.00 T amil Madu N 1800 B5,636.00 11.814.30 =
BOTH 33444CB2834G12U  BHARTI AIRTEL LIMITED BM2133100621 12-03-2020 588.82 T amil Nadu N 1800 433.00 4431 4491
BOTH OBAAACPE47AETZH  POLYCAB INDIA LIMITED HRE26520211 01092020 10,070.58 Tamil Nadu M 18.00 8534.39 153619
BOTH OB&AACINEERITZC  USAKA INDUSTRIAL COMPONENTS PRIMATE LI UICPL/20-21/1 05-09-2020 £.183.00 T amil Nadu N 1g.00 5,240.00 943.20
BOTH 294BRPBO9SZCZZT  VINAY BOMB IGSTA00642/2 10-09-2020 2,012.00 T amil Nadu N 18.00 1.705.00 306.90
& Mismatch in invoice(s)
G5TH 33FROPSEA0IFTZF ARULDASS SHEB& JENITTA CHO45 2508-2020 2,126.00 T amil Nadu hs 5.00 2,025.00 5063 HOE3
FACE 33FROPSE409F1ZF  ARULDASS SHEBAJENITTA CHO45 2508-2020 2,126.00 T amil Nadu N 5.00 2.025.00 60.62 0 62
GSTH OB&AACPE47AEIZH  POLYCAB INDIA LIMITED HRE26520211 01-03-2020 318,213.50 T amil Nadu M 1800 270,525.00 48,694 50
FACE OBAAACPE47AETZH  POLYCAB INDIA LIMITEDT HREZ6520211 30092020 270,525.00 T amil Wadu v 1g.00 270.525.00 48,694.50
GSTH J244HFM4E19C1ZP  MALABAR RESIDENCY =) 14-09-2020 2.195.00 Kerala N 1200 1.960.00 117.60 1760
FACE J20AHFMAE1SCIZF MALABAR RESIDENCY 380 14-09-2020 2,199.00 T amil Nadu N 1200 1.960.00 23020
GSTH 338UWRVIT7301ZC  SUNDARARASL VEERASAMY 1 20:03-2020 §1.934.00 T amil Madu v 1800 86,126.00 TEE1.25 7EE1.26
FACE 338UWPVI17301ZC  SUNDARARASL YEERASAMY 1 20-03-2020 100,448.00 T amil Nadu N 1800 85,125.00 766125 7B61.25
(=) Not available in FACE
GSTH 32844CPE47AENZM  POLYCAB INDIA LIMITED KL732520211( 03-03-2020 141316 T amil Nadu M 1200 1.261.75 151.41
GSTH 27AACINIEEPTZZ UNICOM INFOTEL PRIVATE LIMITED TRD20210109 10092020 305,325.00 T amil Nadu M 18.00 258,750.00 46575.00
GSTH J34A4CB2894GTZU  BHARTI AIRTELLIMITED FEBL3321B5% 25-09-2020 5E6.050.00 T amil Nadu N 1g.00 47.500.00 4.275.00 4,275.00
G5TH 332644CC31304120) CHETTINAD CEMENT CORPORATION FRIVATE AR'Y20404 19-09-2020 180,000.00 T amil Nadu N 2800 140,625.00 19,687 50 13,687 50
GSTH OBAAACPEA7AEIZH  POLYCAB INDIA LIMITED HRE26520211 01-08-2020 5§33,220.80 T amil Nadu N 1200 476.080.00 5713080
GSTH OBAAACPE47AEIZH  POLYCAB INDIA LIMITED HRE26520211 01-03-2020 £16,955.92 Tamil Nadu N 1800 522,844.00 54,111.92
GSTH OBAAACPE47AETZH  POLYCAB INDIA LIMITED HRE26520211 01092020 540,176.73 T amil Nadu M 1g.00 457.776.89 §2,393.84 L
4 [ 4

We can use below mentioned shortcuts for further extractions and functions.

Export (Alt + E)

User needs to click on Export (Alt + E) button to export the report. On
clicking Export button, user will be asked for the path to export the report as
shown below:

%} Save As E

Savein: | [ Desktop vl @ 3 B¢ [E-

o B l? Het Shelat L This PC
& | “'\_

Recent places

Libraries Network

B t». FACE-BA feature list images

| Saral software images

This PC

Network

Save as type: Excel files ("xds) v Cancel
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User needs to specify the path and click on save button to export the list
successfully. Export can be done in .xls and .csv file.

Help (Alt + H)

On clicking the Help (Alt + H) button, user will be redirected to help manual of
GSTR-2ATab.

Close (Alt + S)

On clicking the Close (Alt + S) button, GSTR-2A Reconciliation form will get
closed.

Download of GSTR2A & Reconciliationin FACE

Step 1. Login to https://services.gst.gov.in/services/login With your username &
password.

Goods and Services Tax

GSTlaw  Downloads ~  Search Taxpayer »  Help and Taxpayer Facilities

Home - Login

® indicates mandatory fields

Bonny6308
password®

Type the characters you see in the image below’

285027

Fy
LOGIN

Forgot Username Forgot Password

@ First time login: If you are logging in for the first time, click here to
log in
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Step 2: Go to Return Dashboard

‘°.' Goods and Services Tax

Oashboard Seraces - GST Law Downloads Search Taxpayer « Melp and Taxpayer Faolees

12/11/72020 16130 Lurrently oQ0ed A FA0.34.203,193

Welcoms % GST Commen Ponal

RITURN DASMBOARD » VIEW NOTICE(S) AND ORDER(S) »
Cuick Links
ANNUAL RETURN »

Ehse Go to CONTINUE TO DASHBOARD »

Step 3: Select the period for filing

f. Goods and Services Tax

Diashiboard Serviies = Derwrkaads = Search Tasgeryer = el and Taspaper Facillie
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Step 4: Select download option in GSTR2A

% Goods and Services Tax

Duandboard Serviors = ST L Domwriosdy = Srarch Taapayer = el and Taparyer Dacilfties

Ratured & Dk

Fila Rgburrd

D tails ol ouitward supplics ol goods it - dralted TTC St emsent
OF SETFRES GETRIR
[T

Dz [habe 11013031

Step 5: Select the OPTION “Generate Excel File to Download”

Goods and Services Tax

Daremiond date for GETRZA

Note Piase raler hep Saction for mone catally

CARERATE EXCIL FILE TO CXRYMLOAD
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Step 6: Once the 2A is generated after. Go to FACE application- Returns- 2A

Enter period and select file option

2A Reconciliation Form, x

Return Period (MM-YYYY): A 7 Select File | Export | @Help | @ Cloge

Step 7: Once file is selected reconciliation will be done automatically and result
screen will be shown as below:

2A Reconciliation Form,

Return Period (MM-YYYY): [[EEAH] # Select File <Pross Enter / Dbl click in voucher arid for drill down fonly for logged in Branch]> % Export || @ Help | B Close
File: C- i it JI3AAACPEA74E1ZK_032020_R2A xlsx

B2B | CONR
B2B Reconciliation Details 2
Rec Type GSTIN A/c Name Inv. No Inv. Date ‘ Inv. Amt POS Is RCM ‘ GSTRate| Taxable IGST‘ CGST| SGST‘ CESS
Click here to define a fiter
=) Data available in FACE and GSTN
BOTH FZKPSD4ETNIZY BHAGWANSINGH SHOBHA RP#287/20-21 04-03-2020 1.545.00 Tami Nadu N 18.00 1.308.23 11783 117.83
BOTH J2AAACPEATIETZM  POLYTAB INDIA LIMITED KL732520211C 08032020 653,305.34 Tamil Nadu N 18.00 45.683.00 8222 54
BOTH 2PAAACNIGEPTZZ UMICOM INFOTEL PRIVATE LIMITED TRD20210109 10-09-2020 7744800 Tamil Nadu N 18.00 E5,626.00 11,814.30
BOTH F3044CB2834G1Z0 BHARTIAIRTEL LIMITED BM2133100621 12032020 588.82 Tami Madu N 18.00 433.00 4491 4491
BOTH DEALACPE4TIETZH POLYCAB INDI& LIMITED HRE26520211 01.09-2020 10,070.58 Tami Nadu N 18.00 853439 153619
BOTH DEAAACUITEE3N1ZC USAKA INDUSTRIAL COMPONENTS PRIWATE LI UICPL/20-21/1 05-03-2020 6.183.00 Tami Nadu N 18.00 5.240.00 94320
BOTH 284BRPB0SS2CZZT - VINAY BOME IGST/00642/2 10-03-2020 201200 Tami Nadu N 18.00 1.705.00 306.50
& Mismatch in invoice(s)
GSTH 33FROPSBA0SF1ZF ARULDASS SHEBA JENITTA CHO45 25.03-2020 212600 Tami Madu s 5.00 2,025.00 5083 5083
F&CE 33FROPSBA0SF1ZF ARULDASS SHEBA JENITTA CHO45 25:09-2020 212600 Tami Madu N 5.00 2,025.00 5062 5062
GSTH DEAAACPE4TIETZH POLYCAB INDI& LIMITED HRE26520211 01-09-2020 319.21950 Tami Nadu N 18.00 270.525.00 48634 50
FACE DEAAACPEATIETZH POLTCAB INDIA LIMITEDT HRE26520211 30-03-2020 27052500 Tami Nadu s 18.00 270.525.00 48694.50
GSTN J2ASHFMAETACIZP  MALABAR RESIDENCY 385 14-09-2020 219500 Kerala N 12.00 1.960.00 117.60 117.60
FACE F245HFMAETICIZP  MALABAR RESIDENCY 3 14-03-2020 2,195.00 Tami Madu N 12.00 1,860.00 23.20
GSTN FAwPYIT7I0IZC SUNDARARASU VEERASAMY 1 20-03-2020 91,934.00 Tamil Nadu hd 18.00 85,125.00 761,25 7661.25
F4CE F38UWPY1173012C  SUNDARARASU VEERASAMY 1 20-03-2020 100,448.00 Tami Madu N 18.00 85,125.00 7BE1.25 7B61.25
I Not available in FACE
GSTN 2AAACPEATIETZM  POLYCAB INDIA LIMITED KL732520211( 03-09-2020 1.41316 Tami Nadu N 12.00 1.261.75 15141
GETN 27AAACNIGEPIZZ UNICOM INFOTEL PRIVATE LIMITED TRD20210109 10-03-2020 306,325.00 Tamil Nadu N 18.00 268,750.00 48,576.00
GSTN FI4AACE2094G1Z0  BHARTIAIRTEL LIMITED FEBL3321B53¢ 25-03-2020 56,050.00 Tamil Nadu N 18.00 47,500.00 4275.00 4,275.00
GSTH F2AACCI1 304120 CHETTINAD CEMENT CORPORATION PRIVATE ARYZ20404 19-03-2020 180,000.00 Tami Madu N 2800 140,625.00 19,687.50 19,687.50
GSTH DEAAACPE4TIETZH POLYCAB INDI& LIMITED HRE26520211 01-09-2020 533,22080 Tami Nadu N 1200 476,090.00 57.130.80
GSTH DEAAACPE4TIETZH POLYCAB INDI& LIMITED HRE26520211 01-09-2020 61695592 Tami Nadu N 18.00 522.844.00 94111.92
GSTH DEAAACPEATIETZH POLYCAB INDI& LIMITED HRE26520211 01-03-2020 540.176.73 Tami Nadu N 18.00 457.776.83 82.393.84 -
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